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This guide provides step-by-step instructions for submitting electronic mailing
information into the USPS for Full-Service letters & flats.

Create Gateway Account

1. Access BCG by going to: https://gateway.usps.com
2. Click on the New User Registration link on BCG Main Page

UNITED STATES
POSTAL SERVICE=

Login

Usermname

Password

New User Reqgistratich

Design & Prepare
© Electronic Data Exchanage (PostalOne!)

* Intelligent Mail Services
© Intelligent Mail Small Business (IMsb) Tool © Mailer I
G Online Enrollment G STAMPS NOW

Mail & Transport

© Cenfralized Account Processing System (CAPS) © Customer Label Distribution System (CLDS)
* Customer/Supplier Agreements (C3As) & Schedule a Mailing Appointment (FAST)

Track & Report
> ADVAMCE © Delivery Confirmation
S Manage Mailing Activity @ Product Performance Reports
© Track & Cenfirm

3. Begin by creating a Business Account Profile. Enter the requested information, as
shown to generate a business account username and password.

Account type

® Business

Create a username & password

* indicates a required field

"Pick a Username *Pick a Password

Usernames need & characters.
You can use your email address. 7

Passwords need 7 characters, including a letter and
number. They are cass-sensitive. They can include
special characters, but Not your uSername or more
than two repeat characters in a row. 7

CHECK THIS NAME Password

Password Strength

I 0% Too Short

Re-Type Password

Next, we need your name and contact info

* indicates a required field

*Pick Two Security Questions

“Pick Your First Security Question

Please answer two secret questions. If you forget
your password, you will be asked for this information
to re-gain access to our site.

Select >

Your Answer

Answers are not case-sensitive, ¢

Re-Type Your Answer

CONFIRM FIRST SECURITY ANSWER




4. Once all the information has been entered, click the Create Account button located
on the bottom right of the screen

* indicates a required fisld

Enter Your Name Enter Your Address = Enter Your Phone Number
Title *Country “Type “Fhone = Ext.
Select "F UNITED STATES ~ us s
“First Name M1 “LastName *Company Name Type Fax
us 2
Suffix *Sireet Address
Select e

“Enter Your Email Address

AptSuite/Other

*Re-Type Your Email Address

*City
Can we contact you?
Get communications from USPS and our partners
“State *ZIP Code™ 1
| Fromusps
Select = | From USPS Pariners
Please read our privacy policy.
supply will be used to provide yo istration capability for Internet- %
ovide ervices. Please be aware that thi voluntary, but that requested
to provide th e. Collection of information fol orized by 38 U.S.C

407, 403, & 404. Ve do not disclose your information without your consent to third parties, except to faciltate the

5. Once you are registered, the above screen will appear. Wait a few seconds and the
screen will automatically update so that you can then select the Business Services
you wish to be accessible to your account.

O Back ) Customer Service [ USPS Mobite & Hi Melvin -

= USPSCOM

And you're registered!

You'ee registered the usemame ThomA775, Check yeur inbox for an email with details on your rew sccount.
Mow, woull be direclad to your ssoount, whene you can exalore s toals.

6. You will see a list of the available business services. Click on “Manage Mailing
Activity” to add the service to your account. This will allow you to access the TEM
environment.



Intelligent Mail® Small Business (IMsb) Tool requires the access to following three (3) business services:
& Manage Mailing Activity
= Mailer 1D
e Intelligent Mail® Small Business (IMsb) Tool

Online Enrollment requires the access to following three (3) business services
+ Manage Mailing Activity
= Mailer ID
s Online Enrollment

To search for a specific service, enter a key word about that service and then click the Submit button for a customized result set

Locate senice where [Senice Name =] contains: [ [ Submit |

= Small Business Services
© Select Multiple Services (details)
= Account Services
© Incentive Programs (details)
> Verification Assessment Evaluator (PostalOne!) (details}
= Design & Prepare
o Intelligent Mail 2mall Business (IMshb) Tool (details)
@ Mailer ID (details)
= Mail & Transport
O Customer Label Distribution System (CLDS) (details)
© Customer/Supplier Agreements (CSAs) (details)
» Schedule a Mailing Appointment (FAST) (details)
© Transportation Location Service (TLS) (details)
= Mailing Services
©  Audit Mailing Activity (PostalOne!) (details)
© Ewvery Door Direct Mail {details)
=l Shipping Services
© Manage Electronic Return Activity (PRS) (details)
© Manage Electronic Verification Activity (eVS) (details)
© Manage Scan Based Payment Activity (SBP) (details)
> Online Enroliment (details)

I © Manage Mailing Activity In_‘clet:ails}

7. The service you selected now appears. Notice that the CRID was automatically
created behind the scenes when you selected your service(s) from the previous

screen. Click on the checkbox to associate this service with this location and click
on “Next”.

Select Business Locations

Select at least one business location to associate to a service. This enables you to access the data for that business location

You have selected the folowing online service.

Service

When using this service, you will be linked with the business locations you add to your user profie. If you would like to be linked with a business location that is not shown
in the table below, click the Add Location button to add a new location to your profie.

After you have entered all of the desired business locations, attach them to the business service by selecting the check box next to each business name, and then click the
Hext button

Ciick the Cancel button to return to the previous screen.

" LOCano ¥
Existing Business Locations M

Business 3 State/ ZIP/
Name e Leiis e Province Postal Code
KOL 8484289 701 YOUNG DR NEW LENOX IL 60451-3331

8. Review the information and confirm your selection to associate this service with this
business location.



Add a Service

Review the information below and click the Confirm button to complete the request.

Click the Back button to go to the previous page or the Cancel button to return to the Select a Business Location page.

Service
Manage Mailing Activity

Business Locations

Business : State/ ZIP/
Name — PO <) Province Postal Code
KOL 8484289 701 YOUNG DR NEW LENOX IL 60451-3331

J

9. When creating a new user account, if no one from this location has previously

logged in and accepted the overall BSA role, you will be prompted to accept it. If
you do not accept it, all requests for services will be pending and you will be

unable to proceed until someone accepts this role.

Business Service Administrator Approval
The Business Service Administrator (BSA) role must be in place to manage requests for access to a business location(s).

Click the No Thanks button if you do not want to azsume the BSA role. Your request for access wil be placed in a queue until the BSA role iz filled. The BSA for thiz location will
act on all requests for access to this Business Service.

Plea=se review the following Terms and Conditions:

CONTENTS

Section 1 GENERAL

Section 2 TRANSACTION TERMS

Section 3 USPS OBLIGATIONS

Section 4 PARTICIPANT OBLIGATIONS
Section 5 PARTICIPANT LIABILTY

Section & GENERAL TERMS AND CONDITIONS
Section 7 PRIVACY ACT

Section 8 USER RESPONSIBILITY STATEMENT
Section 9 EXECUTION

This Agreement entered inte between the United States Postal Service® ("Postal Service™ or "USPS") and Participant describes the
terms and conditions pertaining to the Participant's participation in and use of Postal Service computer systems as described and
authorized by the USPS. These terms and conditions are subordinate to, and do not supersede, any provisions of the Domestic Mail
Manual (DMME) or any other regulations or rulings of the USPS applicable to mail presented pursuant to this Agreement or any other
service agreement Participant has with the Postal Service.

WHEREAS, the USPS provides computer systems to a company for the submission of electronic files,

VWHEREAS, Participant may designate representative(s) of such company who desires and enables its Users to access USPS
computer systems.

=
By selecting this box, | agree to the USPS Online Agresment
Please select which of the following companies for which you wish to become the BSA:
& = State/ ZIP!
Business Name CRID Address City i Foctaltbde
KOL 8484289 701 YOUNG DR NEW LENOX IL 60451-3331

— [ ,

|

10. After accepting the BSA role, the above screen will appear. Click “Continue” to
advance to the BCG home page where you will be able to download the TEM

Mail.dat client.



Business Service Administrator (BSA) Access Granted

‘You have been granted BSA privileges for the following business location(s):

: : State/ ZIP/
Business Name CRID Address City P Postal Code
KOL 8484289 | 701 YOUNG DR NEW LENOX IL 60451-3331

[ Continve

Download TEM Mail.dat Client

1. Select the Electronic Data Exchange (PostalOne!) link:

UNITED STATES
POSTAL SERVICE I m——
Profile == Request Access == Request Status == Request Inbox == Manage User Access ==

Your Account Settings
Welcome PONEPROD

Business Customer Gateway

From your homepage you can request access
to senvices. O senvices help you manage
day-to-day activities of your mailing and
shipments, from design and prepare to
transport and tracking

Profile

Profile

Request Access

Reguest Status
When you select a senice and you do not
have access, the system will give you the

. User Management
option to add a service o

Request Inbox
Manage User Access

Account Services

Balance & Fees (PostalOne!) Incentive Programs
WManage Permits (PostalOnel) Verification Assessment Evaluator (PostalOnel)

Design & Prepare

Automated Business Reply Mail I Elecironic Data Exchanﬁe EF’USIE\OHE!E I
Intelligent Mail Services Intelligent Mail Small Business (IMsb) Tool
Wailer ID Tech Credit Program

Mail & Transport

Centralized Account Processing System (CAPS) Customer Label Distribution System (CLDS)
Customer/Supplier Agreements (CSAs) Mail Transport Equipment Ordering System (MTEOR)
Schedule 3 Mailing Appointment (FAST) USPS Package Intercept

Mailing Services
Audit Mailing Activity (PostalOnel) Every Door Direct Mail

2. Download the Test Environment for Mailers (TEM) Client by selecting the Download
Client Application (Windows) link:



UNITED STATES
POSTAL SERVICE= HOME | HELP | CUSTOMER CARE | SIGN OUT]

| 7 l
Manage Mailing Actvty - &
' Home Heme> Electronio Data Exchange cB5T
Electronic Data Exchange
> Summary
> Balance and Fees at Supp
— | [N Mailxml
> Postal Wizard Downioad Client Application (Windows ‘Dowinload Wallxm WSDL Fies

|Downioad Client Appiication (Solaris)

» Electronic Data Exchange

> Mailing Reports Data sxchange testing with FostalOne! Customer Support s required prcr to activation for sll slecironic dta exchangs methods other than Postal Wizsrd. The FostalOne! system provides customers with s Test Environment for Mailers (TEM) to sllow

submission of processing in & non-pr This will provide mailers a way to test their file layouts and software prior jobs to the production application. The TEM

» Dashboard progess files for the same e found in the production envirenment. It will alse capture, log and display the emor information in the same manner as the production envirsnment for the mailers use in updating
——————————————————— filz layout and software processing.

» Manage Permits
Once you the ‘spplicable), you will initiste the test process by sending the Help Desk an email notifying them they sre ready to begin testing. This emil should include

2. Company Name
5. Caniact Hams
o Phone Humber
5. Dsts Exchange bieihod (Ml dat, Meil XML eic) and version (i spplicable]
Test Environment for Mailers (TEM)
Mail. dat Apply for TEM Testing
Maildat Guide TEM Testing for Full Service eDocs
TEM Testing for FAST Scheduling and GSAs (Corming 300}
TEM Testing for Full Service Data Dissibution V) and Quslity Dats {Coming soon)

Start Testing - Notify Help Desk “TEM Testing for ind | ti
Go to TEM Check Application Status

Mailxml PostalOne! Postal Wizard

Mailxml Guide PostalOne! Guide

Start Testing - Notify Help Desk Start Testing - Notify Help Desk
Download Mailxml WSDL Files Go to TEM

| Verify Web Service in TEM

Go to TEM

Parcel Return Service (PRS) Electronic Verification System (EVS)
PRS Guide EVS Guide

PRS Process EVS Process

Start Testing - Notify Help Desk Start Testing - Notify Help Desk

Go to TEM Go to TEM

3. Save the Client to your operating system:

2l
Savein: | ) MDR Client = Qi 2E

config
jrel.6.0_30
{la]
EQE MORClient-win32-TEM.zip

E
| o Documen

File narne: IMDHEIient-winSE-TEM.zip ;I Save |

'Save az tupe: I'w'inzip File Cancel

s




4. Access Client Folder on your system by right-clicking the Start button and select
Explore, then double click on the MDR Client folder:

T
3 Installs
E 2 Intsl L -
® 3 MDR Client \/,:,, 2. Double-click on J
) MS0OCache MDR Client folder
I3 Program Files — —
) Starbase
=) TEMP
& [ UsPs
[ (3 WINDOWS
F b ODVD-RAM Drive (D
® 22 Business Mail on 'wadchgsxfl2ishr _HQ_HQ_CoOC
@ contral Panel
&) My Metwork Places
2 Recycls Bin
[g2) BCGPrezi weh
[g) config
) IMI PC
3 jrel.6.0_30
2 lib
) My Stuff
52 Payment Technology
fg) Unused Desktop Short:

1. Right-click on
B — Start button to open
4| T el

#'Start| | @ O] (@ |[5]46 Micro... ~| ZDwinz|

5. Right-click on the downloaded zip-file and unzip the Client by selecting Extract to
here:



|

= Br

ay package, five-day mail delivery schedule will save USPS approximately 82 billion annually, when fully implemented

]

) |

@ USPS PostalOne! - Windows Internet Explorer

G_@ > [&] hitps/ . B

i1 /view.cfm

“[4r]x [[E 5e

File

Edit View Favorites To

Help

WinZip File

A,

MDRClient-win32-TEM.zip Date modified: 2/28/2013 10:35 AM
Size: 53.6 MB

gl i-Zadeh, Arian - DC - Contractor + Downloads ¥ - [ 44| Search Downloads Pl
File Edit View Tools Help
Organize 3 Open with WinZip = Share with v Print Burn New folder ~ Al @
I Favorites Name i Date modified Type Size
[ | Desktop L. 26578301 11/13/2012 2:08 PM  File folder
I Downloads £J) 26578301 zip 5/22/20123:36PM  WinZip File 197 KB
‘% Recent Places ) MDRClie Eht 2020M21025 AM  WinZip File 54,900 KB
Open with WinZip
15 Libraries Print
Documents Open with r
() My Documents Share with »
i public Documents WinZip W @ Edract to..
o Music Restore previous versions @ Edracttohere |
Pict:
Evia ures o , | & Bxract o folder CAUsers\RGREHO\Downloads\MDRClient-win32-TEM
Lo @ Extracttofolder ’
£3) @) E-Mail MDRClient-win32- TEMzi
p
%I My Computer Copy Sl
&, osvol (¢ gL
Create shortcut [0 Create Self-Extractor (.Exe)
G Network Delete @ Configure
Rename
Properties

Date created: 2/28/2013 10:35 AM

6. Open the unzipped folder:

) Public Documents
@ Music
[ Pictures
BE videos

4 {8 py Computer
& osvol (€
@ CD Drive (E) Easy_sync
= Removable Disk (F:)

€ Network

S@=]
G@-\j + Moghtaderi-Zadeh, Arian - Washington, DC - Contractor » Downloads » ~ 3] [ Search Downloads o
File Edit View Tools Help
Organize »  Includeinlibrary v Sharewith v Bum  Newfolder 1 @
e Name - Date modified Type Size
. Desktop Ll 26578301 11/13/2012 2:08 PM  File folder
[ Dok Ui config 2/28/20131037 AM  File folder
] Recent Places  jrel 60,30 2/28/201310:37 AM  Fille folder
Liib 2/28/20131037 AM  File folder
4 5 Libraries [ MDRClient-win32-TEM 2/28/2013 1050 AM  File folder
4B Doctnents T 26578300 2ip 5/22/2012336PM  WinZip File 197 k8
{5 My Documents £ MDRClient-win32-TEM.dip 2/28/20131035 A WinZip File 54,900 KB

Upload Mailing Job

1. Open the Client by selecting the run-mdclient.bat link within the folder that has been

downloaded:



Name Date modified Type Size
L. config 2/24/2013 6:41 AM File folder
A jrel 6.0_30 2/24/2013 6:40 AM File folder
S fib 2/24/2013 6:41 AM File folder
| client.log 2/25/201312:56 PM  Text Document 549 KB
|| debug.log 2/25/201212:56 PM  Text Document 1232 KB
debug-mdclient.bat 2/24/2013 6:41 AM Windows Batch File 1KB
lcp.bat 2/24/2013 6:41 AM Windows Batch File 1KB
runBatchUpload.bat 2/24/20132 6:41 AM Windows Batch File 1KE
runBatchVersionCheck.bat 2/24/2012 6:41 AM Windows Batch File 1KE
run-client_credentials_tool.bat 2/24/2013 6:41 AM Windows Batch File 1KE
run-jsse_checker.bat 2/24/2013 6:41 AM Windows Batch File 1KB
2/24/2013 6:41 AM Windows Batch File 1KE
runReceiptPoller.bat 2/24/20132 6:41 AM Windows Batch File 1KE
update.bat 2/24/2013 6:41 AM Windows Batch File 1KB
|| Validation.log 2/25/201311:25 AM  Text Document 17 KB

2. As an existing user, enter the appropriate log-in information on the Client’s Sign In
screen:

EUMTEDSTATES PostalOne! SITE | HELP | SETTINGS

POSTAL SERVICE =

Sign In

Existing Users New Users
Fill in the following information: Register now for USPS PostalOne! services
through the Business Customer Gateway.
Username paneProdd When the registration is complete, a username
and password will be provided to access this
Password application.
Forget Password
—_— W
(_signin> ) [ Signup> )

Restricted Informat

WARHNING! FOR OFFICIAL USE ONLY

This is a U.S. Govemment computer system and is intended for official and ether suthorized use only. Unauthorized scoess or use of this system may
subject violators fo administrative action, civil, and/or criminal prosecution under the United States Criminal Code (Title 18 U.S C. § 1020). A1l information
on this computer system may be monitor=d, intercepted, recorded, read, copied, or captured and disclosed by and to suthorized personnel for of ficial
purposes. including criminal prosacution. Any authorzed or unauthorized Lse of this computer Systam signifies consent to and compliance with postal
servioe policies and these terms,

LEGAL Ol USPS.COM ON ABOUT USPS.COM OTHER USPS SITES
Privacy Policy » Government Services » About USPS Home » Business Customer Gateway »
Terms of Use » Buy Stamps & Shop » Newsroom > Postal Inspectors »
FOlA& » Print a Label with Postage » Mail Service Updates » Inspector General »
No FEAR Act EEO Data » Customer Service » Forms & Publications » Postal Explorer »

Site Index » Careers »

Copyright® 2011 USPS. All Rights Reserved.

3. Upload the desired job by first selecting the Job Validation/Upload link:



£ PostalOne! Maildat Client Appl 003

=
UNITED STATES. 3
Emsm SERVICE. PostalOne!SIE | PERSONALPROFLE | HELP | LOGOUT | SETINGS
Hor JobValidation/Upload Upload Met
Vaidation/Upload Hst - ol | Common Errors Summary - Mailgat |
Filter Criteria
Submission  Client Validati.. Server Proce. Fie  Submission  Submission g Postage Qual Client
Efoa Job ID File ID CRID Date Completion D... Completion D... File Size ~ Status Type Status. Statement Report Version Co-Pal Version
(0252013
To:
02252013
By Job ID:
By Job Statu
Al Jobs, =
By CRID:
Select: Al | None
Order By: () GRID () Gompany Name:
(__Submit
LecaL onuses.com oM ABOUTUSPS.COM OTHER USPS SITES
Privacy Policy Govermment Services 5 AboLt USPS Home s Business Customer Gateway s
Terms of Use > Buy Stamps & Shop » Newsroom > Postal nspectors »
Foia Print a Label with Postage > Mail Service Updates » nspector General»
No FEAR Act EEO Data > Customer Service > Forms & Publications > Postal Explorer >
Ste index > Careers »
Copyrighte 2011 USPS. Al Rights Reserved
B3] PostalOne! Mail dat Client Appli =@ J
UNITED STATES o
Home JobValidation/Upload Upload Metrice

Job Validation/Upload

Jobs selected for validation/upload:

No jobs selected

oNUsPS.COM ON ABOUTUSPS.COM OTHERUSPS SITES
Government Services » About USPS Home > Business Customer Gateway >
Buy Stamps & Shop > Newisroom Postal Inspectors »

Print a Label with Postage »
Customer Service >
Ste ndex»

Vil Service Updates >
Forms & Publications »
Careers

Inspector General »

FOIA
No FEAR Act EED Data » Postal Explorer >

Copyrights 2011 USPS. All Rights Reserved.

12



5. Search for the desired job and select Open:

PostalOne! Mail.dat Client Applicat .00 1 -
UNITED STATES. i =
EPOSTMSM!\ PostalOne! SITE | PERSONALPROFILE | HELP | LOGOUT | SETTINGS|
Home & e VaTidation/Upload ‘Upload Metrics'
Job Validation/Upload
Jobs selected for validationluploac:
No jobs selected #= Open
Lookin: | |, 112348Data =)
add iobe
by
=3
Recent Items
Desktop
B
£
My Documents
N
Computer
File name: 112348 hdr Open
Network. al
Files of typet | MlDat File (hdr, *.7p) =
Leaar onuses.com on ABOUTUSPS.COM omHER USPS STES
Prvecy Paliy s Govermert Services s About USPS Home » Business Customer Gateway >
Terms of Us Buy Siamps & Shop » Newsroo Postal nspecors >
s Printa Label it Postage > lalService Updates » nspecior Generals
No FEAR AGHEEO Data>  Customer Service > Forms & Pubications » Postal Explorer >
St index » Careers »
Copyrighte 2011 USPS. AllRighs Reserved

6. Select the Upload after validation radio button.

7. Select Validate and Upload:

PostalOne! SITE | PERSONALPROFLE | HELP | LOGOUT | SETTHGS|

Job Validation/Upload

Jobs selected for validation/upload:

Bemove File Name: 412342 Job ID: 142348AD

Add ore Jobs

Upload Selected Jobs?
lidste Joby

——
Validate and Upload
-

Files will be uploaded. €

LEGAL ol usPs.com Ol ABOUTUSPS.COM OTHER USPS SITES
Privacy Policy > Govemment Services » About USPS Home » Business Customer Gateway »
Terms of Use > Buy Stamps & Shop » Newsroom Postal Inspectors.
Frint  Label wih Postage > lai Servics Updates > Inspector General
No FEAR Act EEQ Data » Customer Service » Forms & Publications » Postal Explorer >
Careers

Copyrighte:2011 USPS. Al Rights Reserved

8. Select Accept Agreement:

13



LEGAL
Privacy Policy

FOlA»
No FEAR ACtEEO Data»

Copyrig

E UNITED STATES.
POSTAL SERVICEe

Home:

2011 USPS. AllRights Reserved

ONl ABOUTUSPS.COM
About USPS Home »

Wail Service Updates
orms & Fublications >
Careers >

Job Validation/Upload

The sensing of this i cartfies that

1130 sgent sencs this e, the agent cenifies that he o sha s suthorized 1o send on benal of
7 maiar, an2 that the maier i bound by the oartfication and sgres 1 gy any.
Gafioencies. In aciton, agents may be fabls for any defioRnces resulting from matters
it ther respansivity, knouiedge, or contrl

5)me e compies 1
the income darived from the 53 of any products of Servioas advartsed i the maiing s pot
sunetto v Tax (UBIT) an any

masning of 39 U.S.C. § 2826()(1)[D)i)) 30 22 U.5.C.§ 513(8); (3 toe masing, f mge by =
voting s requied. Nationsi Voter

2553 50 (4) il 3gres 1o pay, subject o Sppesl any rEvenue Sefences assessed on thi
g

The matkr hersby oartfies that i informaton fumished in this fle i acourate, truthful, and
compite; win

73t the mang qualfies forthe raes and fees Clamed: and tha the maiing doss not oontain
‘any matter prohibited by lew or postal reguiston.

1 understand that anyone who furtishes false or misisading information i this T or who
‘emis informaton requssted i this il may b subjeet to erminsl sndlor vl pnaiies,
including fives and imprisonmen.

Ldo not accept

OTHER USPS SITES
Business Customer Gateway »

Fostal Explorer >

9. Once the job has finished processing through the Client, select the View.
Validation/Upload History link in order to view the job’s results:

r=
#5 PostalOne! Maildat Client Ap;

E UNITED STATES.
POSTAL SERVICEe

Hom

Job Validation/Upload

Jobs selected for validation/upload:

Bemove  File Nam:

Add ore Jobs

Upload Selected Jobs?
© Just Validate Job(s)

LEGAL
Privacy Policy

FOlA»
No FEAR ACtEEO Data s

Copyrig

12348 JobID: 14234BAF

Upload after validation

2011 USPS. AllRights Reserved

UpiGad Mot

Validate and Upload

Files will be uploaded. &

ONl ABOUTUSPS.COM
About USPS Home »
Newsroom >

Mail Service Updates »
Forms & Publications »
Careers >

OTHER
Busines
Postal

Inspect

(00 1 —— ™~ ——————

Validate and Upload
Uploading Job Files:

File Name: 112348 Job D: 1123484F UPLOAD COMPLETED  View Detais

Elapsed Time: About: 32 Seconds
Time Remaining: 0 Seconds

_—mmm

I View Validation/Upload History I




10. On the proceeding screen, select appropriate criteria range for the Date Filter:

P
PostalOne! Mail.dat Client Appli

UNITED STATES
!
EPOST!I! SERVICE» PostalOne! SITE | PERSONAL PROFLE | HELP | LOGOUT | SETTINGS

Hom JobWatidation/Upioad pload et

validation/Upload History - Mail.dat | validation/Upload History - Mail. XML | Common Errors Summary - Maildat | Common Errors Summary ~Mail. XML |

Filter Criteria Print | Export

Submission  Client Validati... Server Proce... File Subm
A Job ID File ID CRID Date Completion D... Completion D... File Size Status Type
12252013

To:

022572013 [=]

By Job ID:

By Job Status:
| Al Jobs -/

By CRID:

Select: All | Mone

T)CRID () Company Name

[] 5098250 C 51 20005-2602 =

|:| 5161224 BALL STON 99999-0000

Submit < m

3
LEGAL ‘ON USPS.COM ‘ON ABOUT.USP5.COM OTHER USPS SITES
Privacy Policy » Government Services » About USPS Home » Business Customer Gateway »
Terms of Use » Buy Stamps & Shop » Newsroom» Postal Inspectors »
FOIA » Print a Label with Postage » Mail Service Updates » Ingpector General »
No FEAR Act EEO Data » Customer Service » Forms & Publications » Postal Explorer »

Site Index » Careers »

Copyright® 2011 USPS. All Rights Reserved.

11.Select the checkboxes next to all of the relevant CRIDs.

12.Select the Submit link at the bottom of the screen. Any relevant job matching the
specified search criteria will now appear:

UNITED STATES. 7
EPOSTZIL SERVICE. FostaiOpe! SIE | PERSONALPROFLE | HELP | LOGOUT | SETTNGS
Home SobValidationIUpload Upload Metrce
ValidationyUpload History -Mal dat | ¥~ Mal. XML | Common Errors Summary - Mail.dat | x|
Filter Griteria B RExt
Submission  Client Validati.. Server Proce... Fie  Submission  Submission g Postage Qual Client
Erome . Job ID File ID CRID Date Completion D... Completion D... File Size  Status Type Status. Statement Report Version Co-Pal Version
02252013 [E]| wew|1zassar 112388 5161545 ABBEY LOCATION 9899...| 02/25/1313:50| 022513 1350| (2/251313:50| 31348 | Original | Vaidation/Upload | Complete 33.0.0_TEM %
112358 (112348 5161545 ABBEY LOCATION 9999...| 0225/13 13:47| 0225131347| 02125131348  31.38|Original |ValdationUpload | Complete ¥ |13 33,00 TEM
) 1123580 (112368 5161545 ABBEY LOGATION 9999..| 02/25/13 11:24| 022513 1125| 0225131126|  31.348 Orignal | Valdation/Upioad | Gomplete ¥ |13 33,00 TEM
- 1123mac  [112348 5161545 ABBEY LOGATION 9999...| 0225/13 11:21| 0225131121 wa|  31.3|Orignal | Vabdation/Upioad | Server Vaidation Faiied N nj131 33,00 TEM
2252013 =)
By Job I0:
|
By Job Status:
[ai30s =
By CRID:
Select: Al | None
Order By: (@ GRID () Company Name
5088260 C S1 200052602 E
5161224 BALLSTON 999990000
5164464 BALLSTON 1 222031561 ™
i ] »
Submit | &
LecaL o usPs.CoM Ol ABOUTUSPS.COM OTHERUSPS SITES
Prizacy Policy s Government Services s About USPS Home Business Customer Gateway s
Terms of Use » Buy Stamps & Shop > Newisroom > Postal Inspectors »
FORA Print a Label with Postage > Hail Service Updates » Inspector General
No FEAR Act EEO Data > Customer Service » Forms & Publications > Postal Explorer »
Ste index> Careers »
Copyright® 2011 USPS. Al Rights Reserved




13.1f the job has any Client or Server Validation Errors, it will be displayed in the field
illustrated below:

UNITED STATES i
| POSTAL SERVICE. PostaiOpe! SIE | PERSONALPROFLE | HELE | LOGOUT | SETTNGS
Home 6B Validation/Upioad Upload Vet
Valdaton/Upload Htory -Maldat | ¥ ~MailXM_ | Common Errors Summary - Mallgat |
Filter Criteria Bl (Rt
Submission  Client Validat.. Server Proce.. Fie — Submission  Submission g Postage Qual Tient
A Job ID File ID CRID mpletion D... File Size Status Type Status. Statement Report Version Co-Pal Version
021252013 New|t123i8aF | 112348 5161545 ABBEY LOCATION 9999... 022513 13:50| 31,366 | Original | Vaidation/pload | Complete 31 00 TEM -
112358 (112368 5161545 ABBEY LOCATION 9598... 0212511313:46| 31348 | Orignal | Valdation/Upload | Complete. 5 Y124 32,00 TEM
s 11230580 [112348 5161545 ABBEY LOGATION 9999. 02/251131125| 3136 |Original | Vaidation/Upload | Complete 5 X131 33,00 TEM
1123ma  [112368 5161545 ABBEY LOCATION 9999...| 0225013 11:21| 0225013 11:21 WA| 3138 orignal |Vaidationtupioad [Server valdation Faied v m E= 3300 TEM
02252013
By Job ID:
By Job Status:
(AiJobs =)
By CRID:
Select: Al | None
Order By: (@ GRID () Company Name

oHusPS.COM
Government Services s
Buy Stamps & Shop >

Print a Label with Postage »
Customer Serviee »

Ste ndex>

LEGAL
Privacy Poiicy
Terms of Use

FOI
No FEAR ACtEED Data »
Careers >

Copyright® 2011 USPS. Al Rights Reserved.

01l ABOUTUSPS.COM
About USPE Home »

Mail Service Updates »
Forms & Publications >

OTHER USPS SITES.
Business Customer Gateway s
Postal Inspector:
Inspector General
Postal Explorer »

14.Investigate the nature of the error by selecting the Job ID:

By Job Status:
Al Jobs
By CRID:

Select: All | None

Order By: @ CRID (2 Company Name

[ Submit

UNITED STATES i
aw SERVICE. PostalOne! STE | PERSONALPROFLE | HELP | LOGOUT | SETTNGS
Hom Validation/Upload
Valdation/Upload Hstory -Vl dat | VaidationUpload! | & |
Filter Criteria it (L2
Submission  Client Validati.. Server Proce. Fle  Submission  Submission g Postage  Qual Client

£ File ID RID te Completion D... Completion D... File Size Status Type tus Statement Report Version Co-Pal Versiof

021252013 112348 5161545 ABBEY LOCATION 9998...| (225/1313:50 0225713 1350| 022513 13:50|  31.3¢8| Orignal | Vaidation/Upioad | Complete ¥[131 3300 TEM 3
112348 5161545 ABBEY LOCATION 9999, | 0225113 13:47| 02125/13 1347| 022513 13.48|  31.3B| Original | VaidatonlUplosd | Complete: % {131 3300 TEM

e 112348 5161545 ABBEY LOCATION 9998...| (225131126 0225713 1125| 02251311:26| 3.3 Orignal | Vaidation/Upioad | Complete i (131 3300 TEM
112348 5161545 ABBEY LOCATION 9899...| 0225113 11:21| 02125113 1121 WA| 313 Original | VaidationlUpload | Server Vaidation Faled N N[ 131 3300 TEM

02252013

By Job ID:

oNusPs.com

Goverment Services s

Buy Stamps & Shop >

Print a Label with Postage > Wail Service Updates »

Customer Service > Forms & Publications »
ite Index > Careers >

Ol ABGUT.USPS.COM
About USPS Home »
Newsroom >

FOI
No FEAR ACtEED Data »

Copyright® 2011 USPS. Al Rights Reserved.

OTHER USPS SITES
Busiess Customer Gateway >
Postal Inspectors

Inspector General>

Postal Explorer »
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15. Any errors appearing within the job will be displayed:

E UNITED STATES.
'POSTAL SERVICE =

Hom

Upload Mt

Valdation/Upload History -Maildat |

- MaixML | Common Erors Summary - Maildat | C

Posta/One! SITE | PERSONALPROFILE | HELR | LOGOUT |

SETTNGS

<< Back to Validation / Upload Histor,

JobID: 112348AC
‘Submis sion Date: 02/25/13 1121

Version: 13-1

‘Status: Server Vaidation Faled

Job Validation / Upload Det

‘Submission Type: Vaidation/Upioad

Validation/Upload Duration: 00:00:18.000

1 Export

File Extension
A

File Size

A
A
A
NA
A
112348 cat
112348 seg
112348, mpu

112348 hdr
112348 pat

Key ID's Field Name  Position Code Severity
Coianer D
oa| Cora A o0 iz [0
Contaner 0
s A oo |z oo
P A o0 [z |ewon
Contaner 0
e A oo |z oo
oa Corler®: |y o0 [z |0
Contaner 0
| Conan wa o0 | femon
som A o0 |mm  |wo
325 A a oo [ (w0
e un A oo [ |wo
S| a A ol uo
o8] A i o0 | |wo

Description

For Seamless, the _csm Enry Point - ActualDelivery - Locale Key must be populated with a & digt alphanumeric value

thatis not ORIGIN' or LOCORIGI."

For Seamless, the csm Eniry Point - ActualDelivery - Locale Key must be populated with a 9 digit

thatis not ‘ORGIN' or LOCORIGI,
For Seamless, th
thatis not ‘ORIGIN or LOCORIGI,"

For Seamless, the csm Eniry Point - ActualDelivery - Locale Key must be populated with a 9 digit

thatis not ‘ORGIN' or LOCORIGI,
For Seamless, th
thatis not ORGIN' or LOCORIGI."

or Searmless, the
thatis not 'ORIGIN" or LOCORIGN,
Loaded CAT fie

Loaded PQT fie

& .csm Enry Point - ActualDelivery - Locale Key must be populated with a 8 digt alphanumeric value

e csmEniry Point - ActualDelivery - Locale Key must be populated with a 8 digit alphanumeric value

Gsm Entry Point - ActualDeiivery - Lacale Key must be populated with a 9 digit

Action
Populte the .csm Entry Point - ActualiDelivery - Locale Key fiekd v +
or"LOCORIGI."
Populte the y Point - - Locale Key fiekd vl
or"LOCORIGIN."

0r"LOCORIGHN
Populte the
or"LOCORIGIN.”

1 Foint -

or"LOCORIGHN
Populatc the ' Point -
or LOCORIGIN."

WA
NA
NA
WA
WA

<

i

Populate the .cam Entry Point - ActualiDelivery - Locale Key fiek vl

- Locale Key fiekd
Populate the .csm Entry Point - ActualiDelivery - Locale Key fiel vl

- Locale Key fiel vl

LEGAL
Privacy Poiicy.
Terms of Use > Buy

FOI
No FEAR ActEED Data»

onusescom
Government Service:

Print a Label with Postage »
Customer Service »
Site index

o1 ABOUTUSPS.COM
About USPE Home >
Newsroom >

Mail Service Updates »
Forms & Publications »
s Careers s

OTHER USPS SITES.
Business Customer Cateway »
Postal Inspectors

Inspector General »

Postal Explorer >

Stamps & Shop >

Copyright 2011 USPS. AllRights Reserved

16. Take the necessary measures to correct any errors within the job, ensuring
ready to be fully uploaded to the TEM Environment.

17.Resubmit the job through the TEM Client using the aforementioned steps.

E UNITED STATES
POSTAL SERVICE«

Manage Mailing Activity
» Home
» Summary |
% Balance and Fees

» Postal Wizard

¥

Electronic Data Exchange

Mailing Reports
» Dashboard

» Manage Permits

Home > £l

%

tronic Data Exchange

Electronic Data Exchange

Mail.dat Support for Production
Mail dat

Download Client Application (Windows)
Download Client Application (Solaris)

Mailxm|
Download Mailxml WSl

Do you want to open or save this file?

Dats exchange festing with PostalOne! Customer Support is requied prior to activat
submission of jobs for validation processing in & nor-production environment. This
‘environment will process the submitted files for the same validations that will be fou)
file Isyout snd software processing

ded i te software (if appl

Once you heve downl
2. Company Name
b, Contact Neme
@ Phone Number

bl), you will initists

g Name: MDRClient-win32-TEM.zip
Type: Compressed zipped) Folder, 53.6MB
From: mdrtem.usps.com

Aways sk before opering tis type o fe

HOME | HELP | CUSTOMER CARE | SIGN OUT

. Dsta Exchangs Method {Mail det, Mail KVIL. etc) end vessicn (if spplicsblz)

(Botinioad Eient Appication (Windawe}

TEM Testing for FAST

Whik fles fom the Itemet can be Useful, some fles can potentialy
ham your computer. F you do nt nustthe source. do not open or
save ths file. What's the isk?

| @0

Download Ciient Application (Solaris}

|Start Testing - Notify Help Desk

TEM Testing for Full Service Data Distibution (V) and Quality Data (Coming soon)

IDiAccount and Incentives Envoliment (Coming soon)

Start Testing - Notify Help Desk TEM Testing for MIDICR

(Go to TEN Check Application Status
Mail.xml PostalOne! Postal Wizard
IMail xml Guide

Start Testing - Nofify Help Desk

[Download Mailxml WSDL Files Go to TEM

[Werify Web Service in TEM

(Go to TEM

Parcel Return Service (PRS) Electronic Verification System (EVS)
PRS Guide EVS Guide

IPRS Process EVS Process

|Start Testing - Notify Help Desk Start Testing - Notify Help Desk

Go to TEW Goto TEM

stem provides customers with & Test Enviranment for Mailers (TEM) to allow
jon software prior to submitting jobs to the production application. The TEK
nin as the production for the mailers use in updating

i testing. This emeil should include:

it is now

i

Done

& € Intemet | Protected Mode: On

200%
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18.0nce the job has been fully uploaded through the Client to the TEM Environment, it
will appear as displayed:

UNITED STATES. 7
 POSTAL SERVICE FostaiOpe! SIE | PERSONALPROFLE | HELP | LOGOUT | SETTNGS
Home SobValidationIUpload Upload Metrce
ValidationyUpload History -Mal dat | ¥~ Mal. XML | Common Errors Summary - Mail.dat | x|
Filter Griteria B RExt
Submission  Client Validati.. Server Proce... Fie  Submission  Submission g Postage  Qual Client
Eiome Job ID File ID CRID Date Completion D... Completion D... File Size ~ Status  Type taty tatgment Report_Version Co-Pal Version
02252013 New|t12348aF | 112348 5161545 ABBEY LOCATION 9899...| 0225/1313:50| 022513 1350| (2/251313:50| 31348 | Original | Vaidation/Upload [[Complets ¥ ] 33.0.0_TEM %
112358 (112348 5161545 ABBEY LOCATION 9999...| 02/25/13 13:47| 022513 13:47| 0225131348| 31,348 Orignal | Valation/Upload | Complete ¥ Y121 33,00 TEM
To: 1123580 (112368 5161545 ABBEY LOGATION 9999..| 02/25/13 11:24| 022513 1125| 0225131126|  31.348Orignal | Valdation/Upioad | Gomplete ¥ |13 33,00 TEM
1123mac  [112348 5161545 ABBEY LOGATION 9999..| 0272513 11:21 0225113 1121 wa|  31.3|Orignal | Vabdation/Upioad | Server Vaidation Faiied N nj131 33,00 TEM
2252013
By Job ID:
By Job Status:
Al Jobs =
By CRID:
Select: Al | None
Order By: (@ GRID () Company Name
) -
LecaL on usPs cou Ol ABOUTUSPS.COM OTHERUSPS SITES
Prizacy Policy s Government Services s About USPS Home Business Customer Gateway »
Terms of Use » Buy Stamps & Shop > Newisroom > Postal Inspectors >
Print a Label with Postage» Wil Service Updates » Inspector General
ActEEO Data > Customer Service » Forms & Publications > Postal Explore
Ste index> Careers »
Copyright® 2011 USPS. Al Rights Reserved

Go to TEM Environment & Review Mailing Job

1. To view the job’s postage statement, log-in to the Business Customer Gateway.

2. Select the Electronic Data Exchange (PostalOne!) link:

E UNITED STATES
POSTAL SERVICE.

-

Profile == Request Access >> Request Status => Request Inbox => Manage User Access ==

B Your Account Settings
Business Customer Gateway Welcome PONEPROD
From your homepage you can request access
to services. Online services help you manage
day-to-day activities of your mailing and

nts, from design and prepare to
transport and tracking

Profile
Profile
Request Access
Request Status

When you select a senvice and you do not have
access, the system will give you the option to
add a senvice

User Management
Request Inbox

Manage User Access

Account Services
© Balance & Fees (PostalOne!) © Incentive Programs
G Manage Permits (PostalOne!l) © Verification Assessment Evaluator (PostalOnel)

Design & Prepare

O Automated Business Reply Mail
O Intelligent Mail Services
© Mailer ID

Electronic Data Exchange (PostalOnel) I
Intelligent Mail Small Business (IMsb) Tool
Tech Credit Program

o of

Mail & Transport

© Centralized Account Processing System (CAPS) Customer Label Distribution System (CLDS)

© Customer/Supplier Agreements (CSAs) © Mail Transport Equipment Ordering System (MTEOR)
© Schedule a Mailing Appointment (FAST) O USP3 Package Intercept
Mailing Services
O Audit Mailing Activity (PostalOne!) © Every Door Direct Mail
Shipping Services
© Manage Electronic Return Activity (PRS) © Manage Electronic Verification Activity (eVS)
© Wanane Sran Rscad Paumant & ctivib (SAPY & Nnline Enralimant
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3. Under the Mail.dat category, select the Go to TEM link:

E UNITED STATES
POSTAL SERVICE « HOME | HELP | CU!

Manage Mailing Activity

Home > Electronic Data Exchange

= Home
Electronic Data Exchange
& Summary
o e | 3 mail.dat Support for Production
» Balance an ees TR Mailocml
+ Postal Wizard Download Client Application (Windows) Download Mailml WSDL Fies
Download Client Application (Solaris}
» Electronic Data Exchange
+ Mailing Reports Data exchange testing with PostalOne! Customer Support is required prior to activation for all exchange than Pestal Wizard. The PostalOne! system provides
for Mailers (TEM) to of jobs for validation processing in @ nen-production environment. This will provide mailers 8 way to test their file layouts
S Blshbord and ling file i lion software prior t bmitting jebs to the production application. The TEM envirenment will process the submitted files for the same validations that will be

found in the preduction environmant It will slso cspture, log Snd display the smor information in the ssme manner a5 the producticn environment for the msilers use in updating file layout and
software processing

» Manage Permits
Once you have downloaded the appropriste software (if applicable], you will initiate the test process by sending the Help Dest an emsil notifying them they are ready to begin testing. This email
should include:

a. Company Name

b. Contact Name

c Phone Number

d. Data Exchangs Method (Mail det, Mail XML, etc) snd vession (if spplicsble)

[ Test Environment for Mailers (TEM)

Apply for TEM Testing

Mail dat Guide TEM Testing for Full Service eDocs

Download Client Application (Windoves! TEM Testing for FAST Scheduling and CSAs (Coming soan)

Download Client Application (Selaris) TEM Testing for Full Service Data Distribution {IV) and Quality Data {Coming scon)
tart Te sting - Notify Help Desk TEM Testing for MID/CRID/Account and Ineentives Enroliment (Caming soon)

Check Application Status

Mail.xml PostalOne! Postal Wizard

ail.xml Guide PostalOne! Guide

Start Testing - Notify Help Desk Start Testing - Notify Help Desk

Download Mail.xml WSDL Files Go to TEM

\Verify Web Service in TEM

Go to TEM

Parcel Return Service (PRS) Electronic Verification System (EVS)

IPRS Guide EVS Guide

|PRS Process EVS Process

Start Testing - Notify Help Desk Start Testing - Notify Help Desk

IGo to TEM Go to TEM

7194 & | ncalintranet | Protected Made: 0Ff ¥ ~

4. Select the Dashboard link:

UNITED STATES You are in the Test Environment for Mailers (TEM)
POSTAL SERVICE » | HELP | CUSTOMER CARE
Manage Mailing Activity “‘“ - -
= Home »
i hg A
s Summary M - ¥ .
Transaction Information
» Balance and Fees o [Date [Permit / PublCRID  |PO of Msiling | Transaction Type|Gustomer Referance ID|Bzgin Balance |Amount |End Balance
TR 1 027242013P12 5181224 BALLSTON, VA 3600-R None $998,215,268.02 -5131.53 996,215,134 49
2 02242013 P1 144 5098250 BALLSTON, VA 3802.R GR -DEC 2012 - 1151 $22,470.07 $88587 52178420 S TR E
+ Elecronic Data Exchange | 3 022420131144 5098250 BALLSTON, VA 3802:R GR-DEC 2012 - 1151 $22,805.61 -5135.54 $22,470.07 SEIRIERER |
| 4 02242013 P1 144 5038250 BALLSTON, VA 3802.R GR -DEC 2012 - 1151 82272840 $12275  §22.80581 e
» Mailing Reporis 5 02242013 PE292929 5181224 BALLSTON, VA 3541 reversal  NiA 588995076 S4285  $865,993.42 -100
View Fee Calendar
* Dashboard Summary Information
[Adtivity Summary ¥TD TotaisJEHENT
= Manage Permits
a Number of Mailings T [ a e
Number of Pieces 958,850
Total Postage. 550201925  Festal Explorer
Humber of Depasits 4 Business Msil 101
Total Deposits 5235,000.00
Domestic Msil Manual
Interstional Msil Manusl
Get the Latest News
Number of Mailings
Dec Jan Feb
Mailing Summary
LEGAL ONUSPS.COM OH ABOUT.USPS.COM OTHER USPS SITES
Privacy Policy s Government Service About USPS Home » Business Customer Gateway »
Terms of Use Buy Stamps & Shop Newsroom s Postal Inspectors »
FOIA» Print a Label with Postage » 143il Service Updates » Inspector General s

5. Locate the job’s postage statement by entering the Job ID and appropriate date
criteria. Make sure Statement Status is set to “ALL"” and the Include Closed Jobs box
is checked:
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EUNITEDSIATES You are in the Test Environment for Mailers (TEM)
[POSTAL SERVICE » HOME | HELP | CUSTOMER CARE | SIGN OUT

) - = o
Manage Mailing Activity }@1 ,‘%
e Home > Da=nboard Management System B
2y Dashboard Management System

= Balance and Fees Dashboard Alerts

Moo P ALERT Review your Dormant Jobs
» ALERT: Refunds

% Electronic Data Exchange

Dashboard Scarch advanced scarch: show /ide|
> Wailing Reports B
pen Date:
= jBegin:| 02/25/2013 Postage Statement Mallr Location: Al -
» Dashboard &
Waiing Group:
> Manage Permits Statement Statuses: I}
Preparer Permit# Preparer Permt Type: Al =
Preparer CRI#
Job Statuses: Al Include al Jobs -
= z Permit Holder Permit Permit Holder Permi Type: Al -

Post Office of Hailn:
s Entry Method: Al = Fermit Holder CRD #: Incentive Ty -

P-Aisb Waiings: [7] ccount umber nclude Ciosed Jo

Status Chart ‘Show  hige | Mail Cisss Chart show 1
Manage My Settings show [ hide
» Wy defaul time frame: 2weeks » Save allof my current criteria selections as:

¥ Number of rows to display per page: 20 Save Query|

P Inactivity alert time period: | 7days - » My existing queries:

USPS Defaults +

6. Open the job’s postage statement by selecting the job’s Postage Statement ID:

B YD sTAres You are in the Test Environment for Mailers (TEM) N
POSTAL SERVICE s HOME | HELP | CUSTOMER CARE | SIGN OUT
Manage Mailing Activity oY %& Qé‘*"
pg— Home - Dashboard Management System
> Summary Search Results
* Balance and Fees My Search Criteria Selections show / hide |
> Postal Wizard Legend: [] for spoiage adjustment.  [] for USPS adjusted entry.  [F] for Ful-Service statements (1] for Mixed-Service statements  [C8] for Copal Bundle maings  [CT] for Copal Tray maiings
20 jobs found, displaying 1 to 20 [First/Frev] 4, 2,  (Next Last
> Electronic Data Exchange einduction Poof imsh
Postage Statement Verificaion ~ POof  POof  Waikrs Maiing LoblPublication Account  PermiiUSPS ‘Statement
ot iing Group ncel lob  Verfication Due pen Date e ai cos celS) niry
JobD  MaiingGroup D = Concelloh  VerficaonQue  pore el B =2 Open Dat = bsuey feoul PEEIRES ioichss  Beces  Bosta fofemen! Pomi £
> Mailing Reports e e s = e el M SEE o Method
+ SMITBSAGBS 7831344 Multiple Ho o ow2m200s 022403 Ele S LTBS Mutiple S ) soo0  can  sess22
» Dashboard baDio0s Multipl ‘GREENWICH
5 sbabio szt ultiple Ho o wzmzoz  oazazors  pRCEOME Muliple  Mutiple 3448 $203751  Wuliple 599522
» [MEvErE RS Balistan, Ballston,
= SMLTBS AGBS 117821151 A N A N 0212412013 Ella SM LTBS sm 1842 999922
ANERICAN
Bailsion,  Baliston, EXPRESS i
S 17BIMLs ov24z013  ozzamots COESS 1000881 Pits e 100 sTa00 N sseerz
SERVICESS
Fromsojpbs  @Shpong
+SBINGE  HM7EIMAL Multiple Cancelioh Mo No omrazors  ozzamots  hem D ‘Summans Muliple S 564482 S18305487UPD  sesszz
Report
Fulmsiget @ Shboing
® Twzstt  n7asm3s  Multiple Gancelioh  Ho o Wutiple ozzazots DT Summan: Pi270 sm TITET S207TER6TAUPD  9%mszz
Report
Ballsten, Ballston ‘GREENWICH
= sbanion3 LEEE ozzazots RN e 1722 sess22
+ CONPERCOMAIL 1783136 Multiple Ho no ozoszons o2ram0iz Mutiple  FC 1927790 sar7eraEM seeex
b HrRIMa Wuliple Cancelioh Mo No oMozONs G2manmn Meinda Muliple  FC B s:4p UPD  oese2
. Ballston, Ballston ELVEH
= sy M7aIMz2  PS#1SEEEITE  Cancelioh Salson. Belbon gymmnots eamemwra Lot se0e0  PIts s 1000 2682 UPD 988922 RETAIL
+ SMITBSAGBS H783M1s  Multiple Ho No owzmzoNs  o2oam0s Ele S LTBS Muliple S 14 sasan mm o sesenz
WARD1S @sipping
# 11234844 17BIN2 Multiple Cancel Job No. o Multiple 0212812013 las Summary T 118 sm 100 52466 uPD 999922
StatementsDay  Report
Baliston,  EBsllston, HE FNAL
- ©SWiossY  117a3t0s  PS# 156208887 02242013 02262012 NOTIGES/TOMS Pisss s o stz uPD  sseszz
STANDARD A1
— mE FNAL

7. The job’s postage statement will appear:



UNITED STATES i i i ]
E L You are in the Test Environment for Mailers (TEM)

You are in the Test En

ronment for Mailers (TEM)

Informstion

Dashboard > Displ=:

Today's Date: 03/01/2012

Mailing Group Summary Information

Mailing Group ID: 89684952 Mailer's Job #: ME084202 Opan Dats: 02-28-12
Preparer 14-PI-ELVISH LETTERS INC PO of Mailing Finanoes No: 999922 Clozs Date:
Desaription: 8T JUDE WKLY TOTE BAG 467 Submission Type: Mail dst
‘ PS#82519143, UPD Cancel | Register | Piece-Weightin
PS8 Form 3602-R - Standard Mail - Permit Imprint
Postage Summary
Account Heoldar: MARBELLA CLUB RESORTS Mailing Agant: [ELVISH LETTERS INC Org. For Mailing is Prapared:
472 LENFANT PLZ SW [E00 MAIN STREET

WASHINGTCN, DG 20024 FAIRFAX, VA 22004 1111

Contact: AA

(703) 379 - 1023

Account Number. 1136361

Parmit Imgrint 270

Farmit: Frocsssing Categery: Waskstin,
Frios Eligisility.Regulsr
CRID: 5181545 CRID: 5181222
Fost Offics Cf Msiling Baliston, VA Wailers Mailing Date: 02/26:2013 Wsignt of Singl= Fizoe 0.1682 lbs,
Fost Offics of Farmit Baliston, VA
Total Fizoes: TEéom Tatal Wisight: 1275728 Ios. Tatal Fastaga: 5111288
Sequencing Date 02/21/2013 Address Matohing Dste - Automation 02/21/2013 Wstching Date - Carier Route: 02/21/2013
bl G 1" MM Trays [zt Teays [z Emt Trays [Fiet Trays [ssa= [Patiets [other
\ | | [ [ 2 | [
Customar Referance ID. 10775
Mowe Updsts Methad: NCOALink [EES [ no [ [
Wailpiece is a product sample: NO- Gontain a DVDYCD or other Disk: HO
Incentive/Discount Claimed: N/A | Type of Fee: WA
Wzil Avival Date ana Time: NA [[Faymant Date and Time: WA [
Contsiner Grouping ID: [
Copal Mailing Type: |
Part G Marketing Parcels
Line Number Entry Discount Title Desaription Frice Quantity Subtotal Postsge  Discount Total Fee Total
Gz MONE Mixed NDC sorted 3.3 oz {0.2062 lbs) or less TEapcs 1,112.6580 $ 0.0000 $0.0000 3

8. Click on the mailing Job ID to view the Qualification Report.

g YuTEDsTATES You are in the Test Environment for Mailers (TEM) i
POSTAL SERVICE s HOME | HELP | CUSTOMER CARE | SIGN OUT
Manage Mailing Activity W ?*—‘&E
| e ~
pg— Home - Dashboard Management System
> Summary Search Results
» Balance and Fees My Search Criteria Selections show / hide |
> Postal Wizard Legend: [] for spoiage adjustment.  [] for USPS adjusted entry.  [F] for Ful-Service statements (1] for Mixed-Service statements  [C8] for Copal Bundle maings  [CT] for Copal Tray maiings
i 80 jobs found, displaying 1 to 20 [FistPrev] 4, 2, 3 (NextLast
 Electronic Data Exchange ehnduction POof imsh
Postage Siatement Verification ~ POof  POof  Maiers Maiing LoblPublcation Accouni PemilUSPS Statement
i o iiing Group. ncelJob  Verification Due pen Date ve o cos celS) nire
% JbD  MaingGropD = CancelJob  VerfatinDue i | e ‘Ooen D = bsueg Accourl PSS pyiggss  pisces  Poste ttemen! pomi &
» Mailing Reports e e s Repor | et | RS SBUS Fnno Wethod
i + SMITBSAGBE t7Baiate  Multiple o o bimmoi:  ozamba ElaSHLTES Motiple s o sao0  can sess:z
» Dashboard baDio0s Multipl ‘GREENWICH
i 5 sbabio szt ultiple o "o womotz  eazazors SR Wutple  Mubple 34sa  $2007S1 Muliple 958522
» [MEvErE RS Balistan, Ballston,
1o = SMLTBS AGBS 117821151 A N A N 0212412013 Ella SM LTBS sm 1842 999922
ANERICAN
Bailsion,  Baliston, EXPRESS i
= waNuAL HrBat1s Dalson BeMON pypanors  02mamnis nees 1oo0sst  Pi4e re 100 sa0 me sssen
SERVICESS
Fromsojpbs  @Shpong
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E UNITED STATES You vironment for Mailers (TEM)
POSTAL SERVICE= HOME | HELP | CUSTOMER CARE | SIGH OUT

USPS Qualification Report

Mailing Group Summary Information

Mailer's Job #: ME084202 Open Date: 02-28-2013 Finance Number: 998922
Wail Group ID: 89884582 Origin MDAT

Preparer. 14-PLELVISH LETTERS INC Deseri ST JUDE WKLY TOTE BAG 467

Software: Presentation Category:

Wail Class: Standard Mail Pracessing Category: Imegular Pa: LIS Submit Date: 02282012
Full Service: Non-Auto Copalletization Indicator:
[ ives Claimed: HE
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200001 0010257071065600107474281 s NDC 20102 00102 a2

000002 001025707108560010747491 s NDC 00102 00102 a7 oe
000003 182085707106560010747501 s NDC 18208 18208 54 150
000004 207295707108560010747511 s NDC 20739 20739 5 201
000002 270755707108580010747521 s NDC 27075 27075 &3 82
000006 311855707106560010747521 s NDC 21185 21185 53 317
000007 320995707108580010747541 s NDC 22089 22082 7\ 388
000008 TE198ET0T10858001074TEE1 s NDC TE189 TE188 &4 452
200008 ‘©08085947108560010747561 s MNDC £0208 €008 81 513
000010 ‘£08085947108580010747571 s MNDC 20808 €0808 &1 574
000011 £08085847108580010747TE81 s MNDC 80308 20308 &1 835
000012 ‘€08085947108560010747591 s MNDC 60808 €008 &1 &€
000013 £08085247108580010747601 s uNDC 20808 20808 58 784
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Review & Compare

Compare the electronic postage statement and qualification report displayed on the
dashboard with the postage statement and supporting documentation that was
previously submitted.

Total pieces, weight, permit, should be the same. Total postage may be different in that
the electronically submitted job will be Full-Service while the original may not have
been.

Resolve Issues
If you encounter issues with your test, please contact the Help Desk at 800-522-9085.
Be prepared to supply the job ID that you submitted.

Complete Test

If the review of your postage statement is successful, please send an email to the Help
Desk at PostalOne@usps.gov with your Company name & address, CRID, Job ID, and
a message that your electronic information populated correctly.

Visit the RIBBS website at https://ribbs.usps.gov/index.cim?page=electronicdoc to
obtain instructions on how to migrate your mailings to production.
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